


[bookmark: _GoBack]

No Idling Policy:


All City owned, rented, or leased vehicles operated by city employees, volunteers, or contractors shall be turned off when parked and not re-started until it is necessary to depart.

· This operating procedure establishes a prohibition on the idling of city owned vehicles when the vehicle is no moving or when the vehicles are not performing work for a period of time greater than three (3) minutes in any one hour period.

· It is understood that an emergency call for service may supersede this policy when time and necessity may be critical.  Also, during times of extreme weather conditions; it may be essential to leave the vehicle running.  All incidents in violation of this standard operating procedure will be observed on a case by case basis.

· The No-Idle policy shall not apply to:

· Vehicles standing in traffic
· Idling when necessary to operate auxiliary equipment that is required to accomplish the intended use of the vehicle (primarily Public Safety)
· Idling to provide heat within the cab of the vehicle if the outside temperature is less than 40⁰F and if there is no accessible temperature-controlled area within reasonable distance; or
· Idling to provide cooling within the cab of the vehicle if the outside temperature is more than 80⁰F, and if there is no accessible temperature-controlled area within a reasonable distance, and the vehicle is equipped with air conditioning.
Lights Out/Power Down:

All electrical and electronic devices, including but not limited to tools, equipment, lighting, computers, monitors, printers, copy machines, fax machines, fans, blowers, HVAC systems, and other office and ship equipment used in the course of the work day, will be turned off except when in use.  The use of natural lighting is encouraged in offices and rooms with windows whenever possible.  All devices shall be operated on the lowest power load practicable.
· Employees will make certain that lights and equipment are turned off when leaving an area.  Energy saving modes/features on all electronic devices will be enabled.
· All computers, except for network servers that must be left on, should be turned off (power switch OFF) at the end of the workday.  This includes computers used as personal workstations and does not include computers that control critical operating or communication equipment.  Energy-conserving technology and features will be implemented when available.
· This lights out/power down policy shall not apply to:
· Equipment that has manufacturer documentation stating that turning the equipment off is detrimental to the equipment or its operation.
· Lighting that is being used for security purposes.  This security lighting should be kept to a minimum.
· Equipment, machinery, or electrical devices that when turned off create a hazard to the well being and safety of employees or the public.
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