


 

 
TO:  John McDonough, City Manager 
 
FROM: Eden Freeman, Assistant City Manager 
 
DATE: October 26, 2011 for submission on the Agenda of the November 1, 2011 City Council 

Meeting 
 
ITEM: Consideration of Acceptance of Grant Award under the Southeast Propane Autogas 

Development Program 
 

 
Background 
 
In August 2011, an application was submitted to Virginia Clean Cities at James Madison University for 
funding under the Southeast Propane Autogas Development Program.  The application requested 
funding to convert 38 Sandy Springs Police Department fleet vehicles and two Sandy Springs Fire 
Rescue battalion vehicles to propane autogas.  The total project cost requested was $232,000 or 
$116,000 in federal funds and $116,000 in City matching funds.  
 
Discussion 
 
Since the City of Sandy Springs’ beginning in 2005, City leaders have made innovation a priority.  The 
primary objective for this project is to lessen the City’s dependence on traditional gas and increase fuel 
efficiency. Specifically our goals are to: 

• Improve the City’s level of emergency preparedness by maintaining a two week supply of fuel in 
times of shortages, cutoffs, natural disasters or homeland security emergencies;  

• Improve the environmental sustainability of our fleet and decrease the fleet’s carbon footprint; 
and  

• Reduce the amount of City funds expended for gasoline.   
 

The City was notified on October 13, 2011 that the submitted application was awarded at the requested 
level.  The grant requires a 50% match ($116,000), which staff proposes to be taken from the Economic 
Development/Innovations Fund as this project will serve as a technological innovation in public safety 
fleet operations.  Further, the City will serve as a pilot project for the funder as our project will mark the 
first use of the new Chevrolet Caprice police vehicle for autogas propane conversion.  
 
Alternatives 
 
Council could choose not to accept the grant award.  
 
Attachment 
 

1. Subaward Agreement V10-123-44 
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Subaward Agreement 
Institution: UNIVERSITY/JMU 

Name:   James Madison University 
Address:               VA Clean Cities at JMU 
                    Attn: Office of Sponsored Programs  
                             MSC 5728 
                            1031 Harrison St., JMAC 6, Suite 26         
                             Harrisonburg, Virginia 22807 

Partner: SUBRECIPIENT/SUB 
Name:                   City of Sandy Springs  
 
Address: 7840 Roswell Road, Building 500                               

Sandy Springs, Georgia 30350-4891  
 
                                       
EIN or Tax ID  No.: 20-3767748 
DUNS No.: 619646040 

Prime Award No.: DE-EE0002172 
DMME Identifier: C10-6065  

Subaward No. 
V10-123-44 

Awarding Agency: US Department of Energy  
(through VA Department of Mines, Minerals & Energy)  

CFDA No. 
81.086, Conservation Research & Development  

Subaward Period of Performance 

September 22, 2011 – December 6, 2013  

# Vehicles  

40 

Funded by Grant 

$116,000 

Match from 
Sub 

$116,000 

Total Project 
Value 

$232,000 
Project Title 
Propane Corridor Development Program  
Reporting Requirements: 
[Check here if applicable:  See Attachments 4 and 6 for reporting 
requirements. 

ARRA/Stimulus Funding: 
 See regulations and requirements at Attachment 2.and  

Attachments B,D,F 
Terms and Conditions 

1) University/JMU hereby provides notice, as described above, to Lower Tier Subrecipient (Sub).  The named Sub has been selected to 
participate in the referenced program. The Sub shall furnish 40 vehicles to be converted to propane use. The grant will fund $116,000. 
The Sub will provide $116,000 cash match for a total project value of $232,000. This number is represented by the cost of conversion 
equipment kits at $4,375 each and the labor for the installations at $1,425 each on 40 vehicles as identified by the Sub. The Sub’s 
Statement of Project Objectives/Workplan and Budget for this subaward is shown in Attachment 5.  In performance of specified work, Sub 
shall be an independent entity and not an employee or agent of JMU.  
2) Sub shall not invoice JMU for the cost of the kits or labor for the conversions. JMU will pay these costs on behalf of the Sub directly to 
the equipment supplier and to the conversion center as agreed upon by the parties.  The Sub shall provide project Match in the amount of 
$116,000 to be paid directly to the vendors as follows: Parts supplier, American Alternative Fuels ($87,500) and the fleet’s assigned 
conversion center ($28,500) as a condition of participation in this program. Payment will be due upon invoice from each vendor.  
3) Matters concerning the technical performance of this subaward should be directed to the Project Director, as shown in Attachment 3 
column A.  Matters concerning the request or negotiation of any changes in the terms, conditions, or amounts cited in this subaward 
agreement, and any budget revision requests, and any changes requiring prior approval, should be directed to the Administrative Contact, 
as shown in Attachment 3. Any such changes made to this subaward agreement require the written approval of both party's Authorized 
Officials, as shown in Attachment 3 columns A and B. 
4) REPORTING: Periodic reports are required. See Attachments 4 and 6 for monitoring and reporting requirements. Sub must agree to 
provide project data and financial information as requested by JMU's Project Director noted on Attachment 3 column A . An amendment 
may be issued at any time to update reporting requirements in response to additional requirements from the Sponsor including but not 
limited to terms and data elements and specific instructions for reporting and report formats. 
5) INDEMNITY: To the extent allowable by law, the recipient shall indemnify the Commonwealth of Virginia and its officers, agents, or 
employees for any and all liability, including litigation expenses and attorney’s fees, arising from suits, actions, or claims of any character 
for death, bodily injury, or loss of or damage to property or to the environment, resulting from the project, except to the extent that such 
liability results from the direct fault or negligence of state officers, agents or employees, or to the extent such liability may be covered by 
applicable allowable costs provisions. 
6) Failure to comply with the reporting requirements of this award will be considered a material noncompliance with the terms of the award 
and may result in termination. 
7) This Subaward is subject to all terms and conditions of the Prime Award (Attachment G), the Subrecipient/JMU Award (Attachment 8), 
and other special terms and conditions in compliance with the American Recovery and Reinvestment Act (ARRA) of 2009 (Attachments 
2,B,D,F).  Sub must comply with all requirements specified in Division A of the ARRA (Public Law 111-5), including reporting requirements 
outlined in Section 1512 of the Act.   
8) Sub agrees to use propane fuel in the converted project vehicles 85% of the on-road time during the entire project period. If propane is 
not used in project vehicles, documentation must be provided as to the reasons for non-use. 
9) The Sub affirms that conversions will be complete no later than 12 months from execution of agreement. 
10) By signing below Sub makes the certifications and assurances shown in Attachment 1 and agrees to all terms and conditions 
referenced in all attachments, 2-9 and B-I of this document. 
By an Authorized Official of University /JMU: 

___________________________________                  _______________ 

By an Authorized Official of Subrecipient /Sub: 

______________________________________ _______________ 

Name: John D. Hulvey, CRA - Director        Date 
Title:  Sponsored Programs Administration & Accounting  

 Name:    John McDonough             Date 
Title: City Manager 
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Attachment 1  
Subaward Agreement 

Certifications & Assurances 
 
By signing the Subaward Agreement, the authorized official of Sub certifies, to the best of his/her knowledge 

and belief, that:  

Certification Regarding Lobbying 

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the Collaborator, to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of 
any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement.  

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or intending to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperative agreement, the Collaborator shall complete and submit Standard Form -LLL, 
"Disclosure Form to Report Lobbying," to the University.  

3) The Sub shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly.  

This certification is a material representation of fact upon which reliance was placed when this transaction was 
made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by section 1352, title 31, U. S. Code. Any person who fails to file the required certification 
shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

Debarment, Suspension, and Other Responsibility Matters 
Sub certifies by signing this Subaward Agreement that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any federal department or agency.  

OMB Circular A-133 Assurance 

Sub assures University that it complies with A-133 and that it will notify UNIVERSITY/JMU of completion of 
required audits and of any adverse findings, which impact this subaward. 
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Attachment 2 
Subaward Agreement to Lower Tier Subrecipients from University/JMU 

Special Terms and Conditions 
 

**Sub recipient is subject to all terms and conditions set forth in 

Attachment B (from DMME sub to JMU) see separate attachment 

Amendment 001 of DE-EE0002172, 19 pages. 

 

Both of the above mentioned attachments may be found in the second document, titled: 

“Commonwealth of Virginia   

Contract  

Department of Mines, Minerals, and Energy 
and 

James Madison University 

Contract Number C10-6065” 
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Attachment 3 
Subaward Agreement Authorized Contacts 

University/JMU Contacts (A) Subrecipient (Sub) Contacts (B) 
Administrative Contact 

Name:        Tamara Hatch, Associate Director, 
Sponsored Programs Administration  

Address:  Office of Sponsored Programs  
                          MSC 5728 
                         James Madison University 
                            1031 South Main St. 
 Harrisonburg, Virginia 22807 

Telephone: (540) 568-2350  
Fax:  (540) 568-6240 
Email:  hatchtt@jmu.edu 
 

Administrative Contact 

Name:  Eden Freeman, Assistant City 
Manager 

       
Address:           7840 Roswell Road, Building 500, 

Sandy Springs, Georgia 30350-
4891                        

                          
                          
                               
Telephone:  770.206.1418 
Fax:  770-206.1420 
Email:  efreeman@sandyspringsga.gov 

Project Director 

Name:  To be Determined 
Propane Corridor Development Program 
Director 

Address:     Virginia Clean Cities at JMU 
MSC 4115 
James Madison University 
701 Carrier Drive, HHS Room 0301 
Harrisonburg, Virginia 22807 

Telephone:  
Fax:   
Email:    

Project Director 

Name:  Lt. Bart Humble 
       
Address:           7840 Roswell Road, Building 500, 

Sandy Springs, Georgia 30350-
4891                          

                          
                          
                               
Telephone:  770.551.6924 
Fax:  770.551.6911 
Email:  bhumble@sandyspringsga.gov 

Financial Contact 

Name:        John D. Hulvey, Director, Sponsored 
Programs Administration and Accounting  

Address:  Office of Sponsored Programs  
                          MSC 5728 
                         James Madison University 
                         1031 South Main St. 
 Harrisonburg, Virginia 22807 

Telephone: (540) 568-3725  
Fax:  (540) 568-6240 
Email:        hulveyjd@jmu.edu 

Financial Contact 

Name:  Karen Ellis, Interim Finance Director  
       
Address:           7840 Roswell Road, Building 500, 

Sandy Springs, Georgia 30350-
4891                          

                          
                          
                               
Telephone:  770.206.1457 
Fax:  770.206.1480 
Email:               kellis@sandyspringsga.gov 

Authorized Official:  

Name:        John D. Hulvey, Director, Sponsored 
Programs Administration and Accounting  

Address:  Office of Sponsored Programs  
                          MSC 5728 
                         James Madison University 
                         1031 South Main St. 
 Harrisonburg, Virginia 22807 

Telephone: (540) 568-3725  
Fax:  (540) 568-6240 
Email:        hulveyjd@jmu.edu 

Authorized Official 

Name:  John McDonough, City Manager  
       
Address:           7840 Roswell Road, Building 500, 

Sandy Springs, Georgia 30350-
4891                          

                          
                          
                               
Telephone:  770.206.1414 
Fax:  770.206.1420 
Email:  jmcdonough@sandyspringsga.gov 
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Attachment 4 
ARRA Reporting Requirements 

AMERICAN RECOVERY AND REINVESTMENT ACT OF 2009 (RECOVERY ACT) REPORTING 
 

 
Definition.   “Reporting” includes invoicing, ARRA Data Elements, and technical reporting. 

Invoicing.  Lower Tier Subrecipient (Sub) must invoice the Subrecipient Recipient: (JMU) 

 not less often than quarterly 

 not less often than monthly 

Amendment for Updated Reporting Requirements.  A unilateral amendment may be issued to update reporting requirements in 
response to any additional requirements or guidance from the OMB or Sponsor including, but not limited to, the definition of terms and data 
elements, and specific instructions for reporting and report formats. 

Compliance with the American Recovery and Reinvestment Act (ARRA) of 2009.  Lower Tier Subrecipient (Sub) must comply with all 
requirements specified in Division A of the ARRA (Public Law 111-5), including reporting requirements outlined in Section 1512 of the Act. 

Responsibilities for Informing Sub-recipients.  If Subrecipient (JMU) issues Subawards under this agreement, Subrecipient agrees to 
separately inform each Lower Tier Subrecipient, and document at the time of Subaward and at the time of disbursement of funds, the 
Federal award number, any CFDA number assigned for ARRA purposes, and amount of ARRA funds. (2 CFR 215.26, 45 CFR 74.26, and 
45 CFR 92.26) (See cover page of this Subaward Agreement for required information.) 

Delegation of Reporting in federalreporting.gov.  Subrecipient (JMU)  hereby  

 delegates      does not delegate  ARRA quarterly reporting requirements to the Subrecipient. 

Where reporting is not delegated, Subrecipient shall submit quarterly ARRA reports to the Subrecipient Recipient (JMU), Compliance 
Monitor as shown on Attachment 6: 
 
Quarterly ARRA Reports from Sub to University/JMU 
Quarterly ARRA reports are due no later than each of the following dates during the Subaward period of performance: 
September 25, December 24, March 25, June 25. 
 
Sub shall use the forms included herein (Attachments 6, 7, 8) where appropriate to meet its reporting obligations. 
Sub’s reports shall be submitted to the following contact at James Madison University as designated by the Project Director: 
 

Name of Contact Person at JMU           Jamsion Walker 

Mailing Street Address  
                               
Virginia Clean Cities 
C/O James Madison university 

Mailing Street Address 2 
 
701 Carrier Drive, HHS 0301 
MSC 4115 

Place of Performance City, State, Zip Code Harrisonburg, VA  22807 

Telephone (757) 407-0292 

Fax (866) 711-5987 

Email jwalker@vacleancities.org 

 

Data to be Reported 
 
A.  Technical Reporting.  In addition to any other technical reporting requirements set forth under this Subaward Agreement, when 
requested by JMU Project Director, the Lower-Tier Sub shall provide a brief update on cumulative programmatic achievements, including 
significant deliverables or milestones reached.   
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B. Sub Agreement Required Data Elements highlighted fields must be filled in and returned to compliance JMU Contact above before 
any invoices will be paid. 

 

Sub Recipient DUNS            619646040 

Sub Recipient Congressional District GA-05 and GA-06 

Sub Recipient Legal Name, Address, City, State, Zip 
City of Sandy Springs  
7840 Roswell Road, Building 500,  
Sandy Springs, Georgia 30350-4891                          

Sub Recipient EIN 20-3767748 

Sub Recipient CCR registration, Yes or No YES 

Amount of Subaward $116,000 

 
C. Performance Site  
 
Subrecipient shall identify the physical location of the Primary Place of Performance of the Subaward. 
 

Place of Performance Street Address 1            7840 Roswell Road, Building 300 

Place of Performance Street Address 2  

Place of Performance City Sandy Springs 

Place of Performance State (two character code) GA 

Place of Performance Zip (zip code+ four) 30350-4891 

Place of Performance Congressional District (two digit code) 06 

Place of Performance Country Code (two character code) GA 

 
D. Jobs Created / Retained (to be completed with assistance of James Madison University Project Director): 

(1) Jobs created/retained must be reported but with guidance from JMU/sponsor.  You will be contacted separately to this regard.   

 

E. Most Highly Compensated Officers – if applicable 

Subrecipient shall provide the names and total compensation of the five most highly compensated officers of the Lower-Tier Subrecipient 
(Sub) entity if the following items (1) and (2) apply.   
If either item (1) or (2) does not apply, the Lower-Tier Subrecipient’s report shall include a statement certifying this.   

If these items do apply, but there is no change in the most highly compensated individuals or their total compensation, the Lower-Tier 
Subrecipient’s report shall include a statement certifying this. 

(1) The Subrecipient in its preceding fiscal year received— 
(a) 80 percent or more of its annual gross revenues in Federal awards; and 
(b) $25,000,000 or more in annual gross revenues from Federal awards; and 

(2) The public does not have access to information about the compensation of the senior executives of the entity through periodic reports 
filed under section 13(a) or 15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of the Internal 
Revenue Code of 1986 [26 USC § 6104]. 
‘‘Total compensation’’ means the cash and non-cash dollar value earned by the executive during the Subrecipient’s past fiscal year of the 
following (for more information see 17 CFR 229.402(c) (2)): 

(i). Salary and bonus. 
(ii). Awards of stock, stock options, and stock appreciation rights. Use the dollar amount recognized for financial statement 
reporting purposes with respect to the fiscal year in accordance with FAS 123R. 
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(iii). Earnings for services under non-equity incentive plans. Does not include group life, health, hospitalization or medical 
reimbursement plans that do not discriminate in favor of executives, and are available generally to all salaried employees. 
(iv). Change in pension value. This is the change in present value of defined benefit and actuarial pension plans. 
(v). Above-market earnings on deferred compensation which are not tax qualified. 
(vi). Other compensation. For example, severance, termination payments, value of life insurance paid on behalf of the employee, 
perquisites or property if the value for the executive exceeds $10,000. 
 

HIGHLY COMPENSATED OFFICERS 
Exempt from reporting compensation (Yes or No)? YES 
If not exempt per Section 1512 of ARRA  
Officer 1 Name   
Officer 1 Compensation   
Officer 2 Name   
Officer 2 Compensation   
Officer 3 Name   
Officer 3 Compensation   
Officer 4 Name   
Officer 4 Compensation   
Officer 5 Name   
Officer 5 Compensation   
 

F.  Vendor Payments in Excess of $25,000.    

Lower-Tier Subrecipient must report, for any payments made to a single vendor equal to or greater than $25,000, the identity of the vendor.  
Lower-Tier Subrecipient shall report the vendor name and DUNS number if available.  If the DUNS is not available, the Lower-Tier 
Subrecipient shall report on the vendor name and zip code of the vendor’s headquarters. For the definition of vendor, please see 
http://www.recovery.gov/FAQ/Pages/glossaryHome.aspx#vwxyz.  
 

VENDOR DATA 
Vendor DUNS (9 digit)  
Vendor Name  
Vendor Headquarters Zip Code (zip code plus 4)  
Product/Service Description(s)  
Payment Amount  
 

http://www.recovery.gov/FAQ/Pages/glossaryHome.aspx#vwxyz
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Attachment 5 
STATEMENT OF PROJECT OBJECTIVES/WORKPLAN & BUDGET 

 
Project Description:  

Project partners including the State of Virginia, Virginia Clean Cities at James Madison University, Alliance 
AutoGas (a team comprised of Blossman Gas, American Alternative Fuel, and Alliance AutoGas Conversion 
Centers), fleets in the southeastern states of Virginia, Maryland, Tennessee, South Carolina, Georgia, Florida, 
Alabama, Mississippi, and Louisiana, Clean Cities Coalitions, the Propane Education and Research Council, 
and MSM Communications will collaborate to: 

• Convert up to 1200 vehicles to be propane powered; 
• Install propane refueling infrastructure to support each participating fleet; 
• Leverage existing propane facilities of Alliance Autogas members to create a Southeastern 

refueling corridor in order to market the availability of such fuel to the public; 
• Create a marketing, education and outreach campaign to inform the public of the advantages of 

propane as a transportation fuel and promote use of propane refueling facilities; 
• Collect critical data related to the transition and operation of propane fleets; and 
• Host training for mechanics/technicians, first responders, drivers, and other appropriate audiences. 

The conversion kit that will be utilized for all fleet vehicle conversions is the PRINS VSI system, to be supplied 
in full by American Alternative Fuel. 

Project Tasks:  

Fleet Name is responsible for the use of 200 converted propane/gasoline vehicles.  The propane conversion will 
be completed by Conversion Center Name of Conversion Center Location within 12 months beginning the date 
of subcontract execution.  The fleet will coordinate with American Alternative Fuel, Baker Equipment, and 
James Madison University to ensure this timeline and objectives are successfully completed.   

Upon completion of the conversion, the fleet is responsible for consistent use of the converted vehicles.  The 
fleet must run on propane fuel at least 85% of the time. The fleet must collect data as required by Virginia Clean 
Cities (VCC)/James Madison University (JMU), and provide this data on a quarterly scheduled basis.  The fleet 
manager or point of contact must also participate in conference calls and meetings as requested and as 
appropriate.   

If entity is a for-profit venture, vehicle must be used and disposed of in accordance to Federal Regulation 
10CFR600.321.  If entity is a not-for-profit venture or municipality, vehicle must be used and disposed of in 
accordance to Federal Regulation 10CFR600.132. (http://edocket.access.gpo.gov/cfr_2003/10cfr600.htm)  

The primary task of the fleet is to use propane in the converted vehicles, collect data, and report the findings.  
Specifically, the fleet must: 
 

• Collect data on an ongoing basis 
• Provide quarterly reports including data and other feedback as requested 
• Participate in conference calls or meetings as requested and appropriate 
• Participate in outreach and education events as necessary and appropriate 

 
 
Milestones or Schedule: 
 
The following represents key milestones for the Propane Corridor Development Program that are related to 
Virginia Premier’s performance: 

  
 Title: Ensure converted vehicles are in fleet’s possession and in use, consuming  
                                                  at least 85% propane at all times during project period 
 Planned Date: Ongoing 
 Verification Method: Pictures, collected data, reoccurring reports  

http://edocket.access.gpo.gov/cfr_2003/10cfr600.htm
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 Title: Cooperate with conversion center and other appropriate parties to ensure  
                                                  vehicle conversions are completed and appropriate fleet personnel are                                       
                                                  trained 
 Planned Date: Within 12 months of project start  
 Verification Method: Pictures, invoice, supporting documentation, and 3rd party verification 
 
 
 Title: Perform ongoing data collection and submit reports on a quarterly basis 
 Planned Date: Collected constantly, submitted quarterly, for the project period 
 Verification Method: Submitted reports with suitable detail and accuracy 
 
 
 Title: Coordinate and cooperate with communications partners, Virginia Clean  
                                                  Cities, JMU, and other project partners to advance ongoing  
                                                  education and outreach objectives.   
 Planned Date: Ongoing 
 Verification Method: Participation rate, other metrics as appropriate 
 
 Title: Ensure fleet vehicles are maintained in accordance to general fleet  
                                                  practices. 
 Planned Date: Ongoing 
 Verification Method: Scheduled and unscheduled inspections 

 
 

 
 
Budget Detail: 
 
Budget Category 

 
Total Units/ 
Conversion Kits 

 
DOE 
Contribution 

 
Sub’s 
Contribution/ 
Match 

A. Personnel    
B. Fringe Benefits    
C. Travel    
D. Equipment (propane version technology)  $87,500 $87,500 
E. Supplies     
F. Contractual (retrofit installation)  $28,500 $28,500 
G. Construction    
H. Other    
I. Total Direct Charges    
J. Indirect Charges    
K. Total 40 $116,000 $116,000 
 
  **Note: Conversion expense, minus any cost share, will be paid by JMU directly to the parts vendor and 
conversion center.   
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Attachment 6 
Monitoring & Reporting Plan for Subs 

(See also Attachment 4 for ARRA specific information) 
 
Introduction 
The purpose of this monitoring plan is to ensure compliance with Department of Energy program requirements 
and special terms and conditions of the American Recovery and Reinvestment Act (ARRA) and to identify any 
problems requiring corrective action or follow-up.  James Madison University (JMU) personnel will track and 
monitor the progress of the work through quarterly reports, site visits (as needed), and project telephone calls 
and e-mails.  Each Sub will provide the required information in the format prescribed by the JMU Project 
Director and/or Compliance & Technical Contact noted below. Sub may be required to enter project data and 
financial information in a designated online management system to be password protected and managed by 
JMU. Sub also agrees to provide information in written format as requested by the JMU Project Director 
/Compliance & Technical Contact. 
 
Monitoring Plan Objectives: 
Compliance with Department of Energy program requirements and special terms and conditions of the 
American Recovery and Reinvestment Act (ARRA) requirements. 
 
Utilizes Department of Energy funds effectively in accomplishing the goals set out in the Sub’s Statement of 
Project Objectives/Work plan/Budget, Attachment 5. 
 
Monitoring Plan Components 
Quarterly and Final Reports 
Financial Status Reports 
Site Visits (as needed) 
Project Calls 
Single Audit Report (OMB A-133, Audits of States, Local Governments and Non-Profit Orgs) or equivalent*) 
Project Contacts  
 
* As a recipient of federal funding, recipient agrees to audit requirements as applicable to subrecipient type. 
 
James Madison University (JMU) personnel/Compliance & Technical Contacts: 

TBD, Project Director 
Propane Corridor Development 
Program 
Virginia Clean Cities at JMU 
MSC 4115 
James Madison University 
701 Carrier Drive, HHS Room 
0301 
Harrisonburg, Virginia 22807 
Tel:  
Fax: 
Email:  
 
 

 
Peter Denbigh, Project Manager 
Propane Corridor Development 
Program 
Virginia Clean Cities at JMU 
701 Carrier Drive, MSC 4115 
James Madison University 
Harrisonburg, Virginia 22807 
Tel: (540) 466-4510 
Fax: (866) 711-5987 
Email: 
pdenbigh@vacleancities.org  

 
Jamison Walker, Assistant 
Project Manager 
Propane Corridor Development 
Program 
Virginia Clean Cities at JMU 
701 Carrier Drive, MSC 4115 
James Madison University 
Harrisonburg, Virginia 22807 
Tel: (757) 407-0292 
Fax: (866) 711-5987 
Email:  jwalker@vacleancities.or  
 

Quarterly and Final Reports  
Each quarterly report is due within 5 days of the close of the reporting quarter to JMU Project Director named 
above and in Attachment 3.  James Madison University (JMU) personnel/Compliance & Technical Contact will 
review and comment on the reports in writing either via hard copy or electronic mail within ten business days.  
JMU Project Director or other designated personnel will either notify Sub of a problem or approve payment to 
Sub for reimbursement of eligible expenses.   Reports will be completed and submitted electronically per a VCC 
Reporting System.   

Note Report Due Dates: 
March 25 
June 25 
Sept.25  
Dec. 24 
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Jamison Walker 
Virginia Clean Cities 

C/O James Madison University 
701 Carrier Drive, HHS 0301 

MSC 4115 
Harrisonburg, VA 22807 

757-407-0292 
jwalker@vacleancities.org 

 

Report Content. Each quarterly report shall include:  
Work Status/Progress 
Tasks Completed this Quarter 
Problems Encountered 
Problem Resolution 
Outstanding Issues 
Schedule Updates 
Anticipated Activities Next Quarter 
Percent of Project Completed vs. Project Schedule 
Various Fleet Metrics, including but not limited to time, fuel use, etc 
 
 
Final Report:  
The final project report will include a summary of the project or activity, actual results (outputs and outcomes) 
and costs, the successes and lessons learned for the entire project as well as all categories of information 
required for quarterly reporting. 
 
Financial Reports  
The final Financial Report shall be made in the form of a final invoice (See Attachment 7) is due within 15 
calendar days after the termination or completion of this award agreement.  The final invoice must be mailed to 
JMU Project Director or other designated personnel as shown on this attachment or on Attachment 3. 
 
Site Visits 
James Madison University (JMU) personnel/Compliance & Technical Contact may set up a site visit and 
meeting with the Sub.  The Sub will be notified in advance of the time of the site visit. 

 
• DOE and their representatives have the right to make site visits at reasonable times to: 

• Review Project Accomplishments 
• Review Management Controls  
• Provide Technical Assistance 

• Recipients and their sub-recipients must provide reasonable: 
• Access to facilities 
• Office space  
• Resources and assistance  

 
Project Calls 
The Sub will participate in conference calls with James Madison University (JMU) personnel/Compliance & 
Technical Contact monthly, beginning prior to the Sub’s first request for reimbursement of Department of 
Energy funds.  The purpose of these calls is to report on progress, identify potential issues and develop 
solutions to keep the project on schedule. Other call topics may include: 
Project purpose, timeline, responsible parties 

• Sub travel plans, if applicable 
• Eligible activities/allowable costs 
• Compliance with OMB Circulars 
• Maintenance of appropriate program documentation/reporting requirements 
• Identification and tracking of government owned property 
• Sub’s financial standards and systems 
• Procurement procedures 
• Deadline for expenditure of funds 

 
Project Contacts – see above 
Each Sub will be assigned a point of contact for the project.  This person will offer assistance and guidance to 
the Sub as needed.   
 
James Madison University (JMU) personnel/Compliance & Technical Contact:  
 
Sub Point of Contact 
Each Sub will assign a point of contact for the project and will provide full contact 
information for that person (i.e., name, address, phone number, fax number, and 
email address) on Attachment 3, Column B.  
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Attachment 7 Page 1 of 2 
Invoice/Financial Report 

 
James Madison University  
Attention: John D. Hulvey, CRA, Director 
Sponsored Programs Administration and Accounting 
MSC 5728 
1031 South Main St. 
Harrisonburg, VA 22807 

 
LOWER TIER SUB-RECIPIENT REIMBURSEMENT 

REQUEST 
 

Date: Subaward Number: 
V10-123-44 

Propane Corridor Development Program 
Requested  
Amount:  

 
Name of Organization: 

 

Make 
Check 
Payable to:  

 
 
Address to Which  
Payment Should Be Sent: 

 
 

  
  

 

AWARD AMOUNT 

Budget Category Budget 
Requested 

Reimbursement 
Cumulative 

Reimbursements 
Remaining Budget 

Personnel     
Fringe Benefits     
Travel     
Supplies     
Equipment     
Contractual     
Other     
     

Total Direct Charges     
Indirect Charges     

Total     
 
 

COST SHARE AND 3RD PARTY CONTRIBUTIONS 

Budget Category Budget Spent this Period Spent to Date 
Remaining 

Commitment  
Personnel     
Fringe Benefits     
Travel     
Supplies     
Equipment     
Contractual     
Other     
     
Total Direct Charges     
Indirect Charges     

Total     
 
 
 
 

**Please see attachment list and signature form on following sheet** 
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Attachment 7 Page 2 of 2 
Invoice/Financial Report Attachment List and Signature Form 

 
List of Attachments (please check all that apply) 

• A listing of expenditures made under this Agreement.  The list shall include: 
o Description of the budget category items for which expenses have been incurred. 
o Date of transaction, voucher number, amount paid, and vendor name.   

 
I certify that to the best of my knowledge and belief the information provide above and in all attachments is correct and 
accurate and that all expenditures were made in accordance with grant conditions and that payment is due and has not 
been previously requested.   
 
 
Please type or print the following information: 
 
Name   _______________________          Title___________________         Telephone Number____________________ 
 
    
 
___________________________________       __________________ 
Signature                                                               Date 
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ATTACHMENT 8 
Award to James Madison University from DMME (Prime) 

 
DMME Identifier: C10-6065 
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